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1. Preamble. 

1.1. Recognition of Prior Learning Policy [RPL] is intended for applicants who may not have 

the specified direct entry requirements gained through structured formal accredited 

education but who have learned from their involvement in training, education, 

employment, and work-based learning.  

 

1.2. This process may also be used by applicants who are seeking exemptions from 

modules, or advanced entry to an accredited programme of learning within IICP 

College.  

 

2. Purpose.  

2.1. These procedures describe how applicants can apply to the College for recognition of 

prior learning. The applicant is responsible for providing evidence of learning (i.e. 

attested learning) in accordance with these procedures.  

 

3. Scope. 

3.1. This policy applies to applications to IICP College core programmes for recognition of 

prior learning for the purposes of entry and advanced entry.   

 

4. Policy. 

4.1. IICP College has a formal process in place with regard to Recognition of Prior Learning.  

 

4.2. The assessment process for Prior Learning is consistent with the assessment of 

learners as a part of the programme. Applicants are assessed in relation to the 

knowledge, skills and competencies required of learners of or applicants to the 

programme. Only achievement that fits with that required by the programme can be 

assessed through the College RPL procedure.  

 

4.3. The programme has explicit RPL criteria (information for learners), which is made 

available to applicants as part of the RPL procedure. Initially applicants are required 

to discuss the possibility of an RPL application with a member of IICP College staff. 



This ensures that applications are only made where there is a reasonable chance of 

success. 

 

4.4. It is the responsibility of individual applicants seeking RPL to complete the 

documentation sufficiently in advance of the relevant deadline, and to supply all 

evidence and documentation in support of their application, to ensure a timely 

decision.  

 

4.5. RPL may be used for application for entry, subject exemptions and advanced entry. 

Full awards will not be awarded through RPL. 

 

4.6. The minimum claim allowable is normally equivalent to a whole module. 

 

4.7. Learning outcomes achieved on the basis of prior learning must be considered at the 

appropriate level corresponding to the National Framework of Qualifications. 

 

4.8.  Submissions will be considered on a case-by-case basis. The Assessment process will 

consider developments (e.g. professional, theoretical) since the learning was 

achieved and determine whether this would impact on the knowledge, skills and 

competence required on graduation. 

 

4.9. Credit will not be awarded and may not be counted twice for the same achievement. 

Where credit from a prior award has been used to gain entry to or exemption from 

an award, learners undertake to represent themselves as having the highest-level 

award only. 

 

4.10.  Any credits towards a full award which have been allocated on the basis of 

recognition of prior learning will be clearly indicated in the relevant sections (ECTS 

credits) of the final Diploma Supplement issued to all successful learners on 

completion of their programme of study. This will ensure ease of recognition for other 

academic providers and/or employers. 

 



4.11. Applicants will be fully informed of the application process, their responsibilities as 

applicant, the stages within it and the nature and scope of the evidence that is 

considered appropriate to support a claim for RPL. 

 

4.12. Applicants should note that programme-specific regulations might apply, in 

particular where professional body requirements need to be taken into account. 

Consequently, applicants should discuss programme-specific RPL applications with 

the Registrar.  

 

4.13. RPL decisions are made by the Registrar on the basis of academic judgment using 

the information and evidence provided by the applicant. 

 

5. Procedure for Recognition of Prior Learning and Experience. 

5.1. The applicant must speak to the Registrar or a senior member of the staff team in 

advance of applying.  The Registrar, in consultation as appropriate, and with due 

regard to the requirement for fair, equitable and transparent decisions regarding 

access, transfer and progression, shall have discretion in deciding whether the 

application can proceed.  

 

5.2. In making such decisions, the Registrar shall take into account the following: 

5.2.1. The availability of places on the programme (for advanced entry / subject 

exemptions); 

5.2.2. Demonstrated achievement of entry level competencies and entry 

requirements (such as English Language or professional body); 

5.2.3. The robustness of the application; 

5.2.4. The demonstrated capacity of the applicant to succeed and benefit from being 

offered a place, and to contribute to the programme.  

 

5.3. Both Certified and Uncertified Prior Learning can be considered.  

5.3.1. Prior Certified Learning. Applications for RPL of Prior Certified Learning must 

present and evidence learning that can be assessed through these procedures. 

Where an application demonstrates satisfactory achievement of the learning 



outcomes of the module in question, this may result in a module exemption. 

Module exemptions do not bare credit, and no marks are awarded.  

5.3.2. Prior Uncertified Learning. Applications for RPL of Prior Uncertified Learning 

must present and evidence learning that can be assessed through these 

procedures. Where an application demonstrates, to the satisfaction of the 

assessors, achievement of the learning outcomes of the module in question, this 

may result in an award of credit, but not of marks. Academic credit can be 

awarded only for achievement of learning outcomes, not for experience per se. 

5.3.3. Learners should note that where a module contributes to the award stage, 

then the granting of an exemption will result in an unclassified (“Pass”) award 

and cannot result in an Honours award. Consequently, IICP College does not offer 

recognition of prior leaning at award stage.  

5.3.4. In non-award stages an RPL fee of €75.00 applies for each assignment that is 

to be assessed in this manner. This fee goes toward the administration and 

correction of all assessments.  

 

5.4. Prior Uncertified and Certified Learning: 

5.4.1. Prior Uncertified Learning. Learners who have not completed a recognised 

module in another accredited programme, and who are applying for RPL on the 

grounds of uncertified training or experiential learning, need to be assessed using 

the regular mode of assessment for the relevant module. For example, a 

therapist with 20 years’ experience in private practice might apply for the BA 

programme, as a means of upgrading their existing Diploma to a Degree. In a case 

such as this, the therapist may have met all the learning outcomes of a module 

such as Practice Development, which deals with setting up a private practice, EAP 

counselling, assessment of clients etc. However, the learning outcomes still need 

to be evidenced and assessed, using a comparable assessment to the regular 

module assessment instrument. 

5.4.2. Prior Certified Learning: There are two situations where certified learning 

applies: 

(A) The learning is certified by an awarding body in the form of a major award (e.g. 

H.Cert or BA), or it is included as part of such an award.  



• An example of this might be a learner who has completed a Research 

Methods Module on a Level 7 BA in Addiction Studies, would be eligible to 

apply for an exemption for the Level 7 Research Methods 1 module on our 

BA in Counselling and Psychotherapy Programme. 

• In this instance, the learner must demonstrate that they have achieved the 

minimum module learning outcomes. IICP College will require a copy of the 

relevant qualification, the transcript of results and a copy of the 

assignment used to assess the learning outcomes. 

• When the Academic Audit finds that the learner in question has met the 

required learning outcomes, the result should be returned as Exemption 

Granted, and no ECTS credits are awarded, as they have already been 

granted the credits on their previous training. 

 

(B) The Learning is certified by an awarding body in the form of a minor, special-

purpose or supplemental award, or it is certified in respect of a period of study, and 

the relevant credits have not already been used to meet the credit requirements 

for a major award2. 

• The assessment of this type of learning can be dealt with in the same way 

as prior uncertified learning, except that the learner is not required to 

undergo assessment, assuming that they can evidence the prior learning 

outcomes that have been achieved.  

• A learner in this instance can transfer their credit to the programme in 

question. For example, if a prospective learner had completed 30 credits 

at Level 7 on a special purpose award that did not lead to a major award, 

then the 30 credits can be applied to the current programme they are 

applying for, assuming there is a match between content and outcomes.  

 

5.5. Procedure for Applying for RPL in IICP College undergraduate degree programme: 

5.5.1. The prospective learner submits their application, accompanied by: 

• Completed Course Comparison Form; 

• A recent curriculum vitae; 



• Where requires a letter from their clinical supervisor indicating that they 

have completed the relevant professional body requirement of clinical 

hours practice; 

• A minimum of two samples of academic writing; and 

• Applicants may be required to submit a reference from their 

previous/current college. 

5.5.2. The Registrar reviews the learner’s entire application, noting any areas that 

might need to be explored at interview. For example, the Registrar might note a 

difference in how module learning outcomes are assessed, and identify this for 

exploration at the interview.  

5.5.3. The Registrar then returns the application pack to the administration team, so 

that a letter of invitation can be sent to the prospective learner. The Registrar 

will note any additional information that is required so that the administrator 

can include this in the letter of invitation. 

5.5.4. The candidate is invited to attend an interview. At this point, any queries about 

achieved learning outcomes can be discussed. 

5.5.5. Following interview, where the candidate is to be offered a place, the Registrar 

completes an Academic Audit on the Academic Audit form.  At this point, any 

necessary assessment requirements should be listed.  

5.5.6. Finally, the Registrar will complete the ‘IICP College Learning Outcome 

Assessment Summary’ Document. Any recommendations or requirements must 

be noted on this form.  

5.5.7. This form must be signed and saved with the learner’s application pack.  

5.5.8. A letter of offer delineating any APEL assessments requirements should be 

sent to the learner, along with an explanation of any APEL fees and Module fees. 

Any outstanding documents that are required must also be listed.   

5.5.9. Should the learner accept the place, the Registrar must provide them with the 

necessary information to complete any required assessments (i.e. Learner 

Handbook, Assessment Brief etc.) 

 

5.6. Procedure for Applying for RPL in IICP College Masters Programmes. 



5.6.1. In exceptional circumstances, candidates who do not hold a cognate 

undergraduate degree, but who can demonstrate extensive relevant experiential 

learning, through for example professional recognition as a counsellor or 

Psychotherapist, may be assessed for entry to the Masters’ programmes under 

IICP College’s RPL policies.  

5.6.2. In this instance, the prospective learner is asked to submit a portfolio of work 

to IICP College containing evidence of all continuing professional development 

training the candidate has undertaken, evidence of the clinical work they have 

undertaken, sample assignments and other supporting documentation.  

5.6.3. The prospective learner may be asked to carry out a self-assessment of their 

learning. 

5.6.4. An assessing panel comprised of the Registrar and a subcommittee of the 

programme board then reviews this portfolio. Learning outcomes evidenced by 

the portfolio will be compared to the learning outcomes of the Level 8 Degree in 

Counselling and Psychotherapy. The QQI Award standards will be used to make 

this assessment.  In particular, the programme director and the subcommittee of 

the programme board will seek to ascertain the following: 

• Does the portfolio of work meet the learning outcomes of a Level 8 

programme? 

• Is there sufficient evidence to suggest the learner is capable of 

transitioning to level 9? 

• Is there evidence of recent learning, or is the portfolio reflective of 

historical learning only? 

5.6.4 The members of the assessing panel will ensure that the candidate exhibits the 

Level 8 outcomes of learning before they are taken onto the Level 9 

programme. Learners who have not completed a recognised module in 

another accredited programme, and who are applying for APEL on the grounds 

of uncertified training or experiential learning, need to be assessed using the 

regular mode of assessment for the relevant module.  



5.6.5 Learners who have completed similar programmes at the appropriate level 

may apply for exemptions. As per Assessment and Standards (Revised 2013)1, 

if the module grade is one that is used at award stage, the learner must be 

assigned a grade for the corrected assessments. They also receive the credits 

that are allocated to this module.  

5.6.6 Learners in Masters programmes may apply for Exemptions and Advanced 

Entry in the usual manner.  

5.6.7 Special RPL Procedures for the MA in Integrative Child & Adolescent 

Psychotherapy programme: 

5.6.7.1 In order to ensure that learners have achieved the necessary clinical hours 

and personal therapy requirements of a level 8 programme in advance of 

commencing the Level 9 PG MA in Integrative Child and Adolescent 

Psychotherapy, an APEL/RPL application must be accompanied by 

evidence of: 

• The completion of a minimum of 50 hours of personal therapy 

completed during the course of the core counselling and 

psychotherapy training. A letter from the personal therapist(s) is 

required as part of the application process. The therapist attended by 

the applicant must be a fully accredited member of the IACP, IAHIP, 

BACP or equivalent.  

• Learners will be required to submit evidence that they have completed 

a minimum of 120 clinical hours, under supervision, as part of their core 

counselling and psychotherapy programme. This evidence will take the 

form of i) a letter from their supervisor confirming the exact number of 

supervised hours completed; or ii) a copy of their accreditation 

certificate with IACP/IAHIP or equivalent.  

• Learners will also be required to submit a letter from their current 

supervisor confirming that they are currently in clinical supervision. 

 
1 QQI Assessment and Standards (2013) Available from 
https://www.qqi.ie/Publications/Publications/Assessment_and_Standards%20Revised%202013.pdf (Accessed 
25 November 2018). 

https://www.qqi.ie/Publications/Publications/Assessment_and_Standards%20Revised%202013.pdf


5.3.7.2 The Director of Registry and Programme Director will review each 

RPL application to ensure that all of the above special requirements are 

adhered to in advance of any letter of offer being issued. 

 

 

 


